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ARUNDEL COURT PRIMARY ACADEMY
POLICY FOR HOME VISITING in Early Years 
Rationale

Home visiting takes place to develop the partnership between schools and the home, recognising that this is central to the education of the child. Parents/carers have valuable knowledge about their child which will help staff to provide appropriate experiences for them at school. Home visits provide a forum for such knowledge to be shared in an informal way.
Purposes 
1. Ensure that children are admitted to nursery and reception classes following LA and school procedures. 

2. Visit each child’s home when they first start in Arundel Court Primary Academy to share information and knowledge and complete relevant admission documents. 

3. Encourage parents to ask questions in an informal way. 

4. To allow the child to be seen in a relaxed home circumstances and observe interactions and general behaviour.
5. To allow the child to familiarise themselves with staff and make transition easier when they first come to school. 

Guidelines/procedures 
1. Pre-visits 

· Visits are organised in location areas by the class teacher. 
· Dates are set by the Head teacher, and Foundation Stage Manager for home visits to be carried out. Nursery and reception will be closed at the start of the academic year to carry out these visits. In nursery Home Visits might also be carried out in January and April for new intakes. The Nursery might have further day closures in January and April should there be a large intake. 
· Letters are sent to parents/guardians. 

· Families are phoned the day before the home visit to remind them of time and date.
2. The Visit 

· Staff are required to carry out visits in pairs. At least one of the pair should be a member of nursery or reception staff. In reception class TAs should preferably be the second member of staff. Bilingual children are visited by the class teacher and a Bi-Lingual Assistant when possible. 
· A copy of the daily visiting schedule should be left at the office.  

· Each visit should last approximately 20 minutes, making time for 4/5 visits per session. 

· The visiting pair need to take a home visiting pack and relevant registration documents. 

· Dates for starting and times are discussed. 

· Class teachers or key person must check names, addresses and dates of birth against the birth certificate. 
· An emergency telephone number should be left with office staff. 
· A fully charged phone should be taken for communication. 
· Staff should take a camera to take photos of children in their home setting if allowed. 

3. Return to School 

· Staff to check that all information is correct and that any areas of concern are highlighted. 

· Staff to complete the languages spoken, medical needs, emergency contacts, overview forms, etc.

Staff safety during home visits

· The school staff are to remember that they are guests who have been invited into the family’s home. Staff can ask parent/carers for information but they are under no legal obligation to give it to you. Parents/Carers can also ask the school staff to leave at any time or decline that the school can undertake a home visit.

· Staff should carry out a quick risk assessment to assess if it is appropriate for them to be there.  For example, do you feel welcome? Do you feel safe? Are you happy with uncaged animals or smoking in the house?
· School staff should make sure they have appropriate identification and encourage the family to check it properly, particularly if they haven’t met you before.

· If the parent doesn’t mind, ask that the TV is turned off so that talk can be uninterrupted. Ask that family members do not smoke during the visit.

· Maintain professional boundaries in your relationship with the family e.g. do not drink alcohol or smoke with them.

· Consider confidentiality at all times. Do not chat about other families that the family is in contact with. Do not discuss anything in front of other family members without checking beforehand or privately that it is ok to do so.

This policy will be reviewed by the EYFS and KS1 Deputy Headteacher in the Summer term before the start of each academic year. 
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